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The parts of a letter which require special attention
are the opening and closing salutations, when, for
example, to use £ Sir ', ' Dear Sir', ' Dear Sirs ', « My
dear Mohan Lai', etcM but especially the endings £ Yours,
truly 3, * Yours faithfully ', * Yours sincerely \ * Yours
very sincerely ', ' Your affectionate brother ', and so on.
For it is in these that variety is greatest. The styles,
and opening and concluding salutations, of a few
common types of letter of an official or more formal
character should be known—to a college principal, or an
official superior, as well as to a tradesman or a business,
firm,
Paraphrase
The other type of written exercise to which tradition:
attaches undue school (and examination) prominence is
paraphrase, in the sense of a written reproduction of a
given continuous passage in the same language, by
changing the words but keeping the sense. Whatever
be the special merits of this exercise in teaching a verna-
cular (in the writer's opinion they are overestimated), in
leaching English paraphrase is out of place. The
paraphrase was originally introduced into the class-room
as an expedient for discovering how much of another's
thoughts the reader had made his own. In teaching a
vernacular this argument on its behalf is plausible
enough, for there is no easier medium into which to
render the original than the vernacular itself. But with
a foreign language for that very reason the way to test a
pupil's comprehension of a passage is not to render it
again in English but in his vernacular, in other words (as
has already been stated), to translate.
But CTen as an expedient in teaching a vernacular
* all recent writers ', to quote an up-to-date authorityr
4 have united to discredit it.' For ' even in this capacity-
it was far from satisfactory, for it is one thing to assi-
milate a writer's thoughts, and quite another to show
written proof that you have done so/1 A paraphrase-
may indeed actually mislead the teacher into believing
that the pupil has assimilated the thought, when he has.
x W. S. Tomkinson, p. 150-

